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Steps for Creating an Author Account 

Registration Instructions 

Required prior to adding content for your organization. 
 (you only have to register one time) 

1. Open your Internet Browser program (Examples: Internet Explorer, Firefox, Safari, etc.) and type in 
http://www.lifelongmontlearning.com/ in the “Address” area. 

At the top left hand side of the page you will have the opportunity to register.  Click on the “Create an Account” 
link. This will take you to a new page.   
 
 

 
 
 
2. Fill out your personal/agency information and hit the “Send Registration” button.  This will send an e-
mail to you to confirm your e-mail address before you can log into the system.   
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3. Next, login to your e-mail account, locate the message with the Subject: “Account Details for (your 
name) at LifeLongmontLearning.com - Longmont, Colorado” from Staff@lifelongmontlearning.com. 

Complete this authentication step by clicking on the link in your e-mail. This is required to validate 
your user account. 
 



LifeLongmontLearning.com 

 
 

 
 
IMPORTANT NOTICE: If you have a Spam filter on your email account, be sure to check the ‘junk’ 
folder, or you may want to add the email staff@lifelongmontlearning.com to your address book. 
 
You are all registered! 

 
4. After you have registered, the Web Administrator will receive a message that a new user account was 

created. They will then give you permission to author content on the site if they know who you are by 
your user details for the account.   
 
NOTE: If you are new to this website, our Web Administrator may not authorize you as an “Author” 
right away. If you need to be given permission to “Author” content, then please email 
staff@lifelongmontlearning.com and let them know that you have “Registered” on the site and now need 
to be given “Author” rights. 
 

5. If you find that you need access immediately, please call her directly at 303-774-3753.  The reason that 
we check these registrations is to avoid the ever-present spammers of the world.  As long as your 
organization exists and you provide a valid email address, you will have authorship rights to the site. 

 


